
 

 

 
ACE REFEREE REPORT FORM 
 
Please complete ALL sections 
 

Applicant Name:   Applicant Email:  

Applicant Phone:  Position Held:  

Dept/Unit/Hospital:  Dates Worked:  

 
Position applied for: First Year House Officer 2011-2012 Return Date: 27 June 2011 
 
The above named applicant has applied for a First Year House Officer position for 2012 through the ACE scheme and has nominated 
you under the Privacy Act 1993, as their referee. If you could kindly complete the following referee report form and return it to ACE by 
27 June 2011, that would be much appreciated. 
 
 
Please tick the appropriate number in each line: 
 1 - Serious shortcomings 
 2 - Unsatisfactory (significant weaknesses) 
 3 - Adequate (minor weaknesses) 
 4 - Good (consistent at level required) 
 5 - Above average 
 6 - Excellent (very few weaknesses, better than expected) 
 7 - Outstanding (no or very few weaknesses, top 5%) 
 N/O - Not observed 
 

  1 2 3 4 5 6 7 N/O 

Clinical knowledge (knowledge of common symptoms, 
drug doses and side effects, drug interactions, etc)         
Professional knowledge (knowledge of hospital 
procedures, policy, medico legal aspects)         
Clinical assessment skills (elicits and records accurate, 
complete history and clinical examination findings)         
Medical records (provides clear, comprehensive and 
accurate records)         
Clinical judgement (synthesis of information and 
appropriate management decisions)         
Self-awareness (accurate assessment of own skills & 
knowledge and actively seeks feedback & assistance to 
improve) 
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Relevant procedural skills (e.g. venesection) 
        

Work organisation (organises and prioritises tasks in an 
effective manner)         
Initiative (able to identify needs of the job, follows up 
without being prompted, shows commitment)         
Reliability (demonstrates punctuality, reliability, honesty, 
fulfils obligations)         
Information handling (systematic approach to locating 
and critically appraising relevant information)         
Willingness to learn (evidence of reading up on cases, 
attending teaching sessions, curiosity)         
Communication with patients and families (listening 
skills, respect, clarity of expression, recognition and 
valuing of differences, cultural sensitivity) 
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Communication with other healthcare professionals 
(ability to work in a multidisciplinary team, contribute and 
communicates effectively with other professionals) 

        
 
 



 

 

 
This assessment been based on: 
 
Close personal observation:  General impressions:  Observations made by other team members:  
 
 
Fitness to practise: 
 
Do you have any concerns about this student’s fitness to practise as a House Officer?  Yes  No  
 
If yes, please comment further. 
 
____________________________________________________________________________________________________________

____________________________________________________________________________________________________________

____________________________________________________________________________________________________________ 

____________________________________________________________________________________________________________ 

 
 
General Comments: 
 
____________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________

__________________________________________________________________________________________________________ 

 
 

YOUR RESPONSE WILL BE TREATED IN THE STRICTEST CONFIDENCE 
 
 

 Yes, this reference can be released to the applicant  No, this reference can not be released to the applicant 
 
 

Signature:  Date:  

  

Referee’s name:  

Designation/Position:  

Email:  

Telephone:  

  

Please return to: 

Post:  ACE Centre, Private Bag 92189 
 Level 3 Building 14 Greenlane Clinical Centre 
 Auckland 
 New Zealand 
Fax:   +64 9 623 4644 
Email:  ace@healthcareers.org.nz  

Please return by: Monday 27 June 2011 

 
By submitting this reference, I declare that I am the person named as the applicant’s referee, that I am vocationally registered 

as a Consultant GP/Consultant Specialist and that the information given regarding the applicant is true and correct. 
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